[image: image1.png]


BURNTWOOD

A FOUNDATION SCHOOL FOR GIRLS

Principal: Mrs Helen Dorfman BA BSc MA

Burntwood Lane   London   SW17 0AQ

Tel: 020 8946 6201   Fax: 020 8944 6592

info@burntwood.wandsworth.sch.uk














17th January 2012
FAO: A member of management,
RE: Annual Careers Fair 

Where: Burntwood School

When: 31st January 2012 (3:30 to 6:00)
For the second year, Burntwood School are hosting a Careers Fair for year 10, 11 and 6th form students and we are looking for local businesses to come and tell our students about their jobs. We would like your involvement on the day to include hosting your own stall (where students can ask questions) and making a short presentation covering the following:

1. What it’s like to work in your business

2. What are the various routes to working in your business

3. What qualifications, skills and personality you would need 
In addition, it would be a great help if you can provide leaflets, posters or other promotional materials that link back to your business.

This is an important event at our school because many students are unsure about their future careers and we think your business could help students make a more informed decision.

Burntwood is a multicultural school, so we would like to get as many participants from different backgrounds as possible attending this event. 

Thank you for your time. We hope you can assist and would be grateful if you can complete the slip at the bottom and reply back with your response. Alternatively, please contact our teacher on the following email address info@burntwood.wandsworth.sch.uk (with attention to Miss Matthews and Mrs Franco). 

Yours sincerely 

Serpil Utku

6th Form Student

Burntwood Sixth Form

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - 
RE: Burntwood School Career Fair – 31st January 2012

We ____________________ will/will not be able to attend your Careers Fair at Burntwood School.

Names of colleagues attending: ____________________________
                                                   ____________________________
                                                   ____________________________
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‘THE BEST EDUCATION TODAY FOR THE WOMEN OF TOMORROW’


